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Application Form
Human Resources

	Job Application Form
Human Resources


	Personal Details

	Surname
	

	First Name
	

	Mr / Mrs / Miss / Ms
	

	Address for Correspondence (please include postcode)


	

	Daytime Telephone No
	

	Evening Telephone No
	

	Mobile Telephone No
	

	E-mail Address
	

	Which is the Preferred Way to Contact You?
	


	Position Applied for:
	

	Present or Most Recent Employment

	Name of employer / organisation
	

	Address


	

	Job Title
	

	Date Employed
	From                                                  To

	Salary and other Remuneration Details
	

	To Whom Immediately Responsible
	

	Brief Description of Duties
	

	Reason for Leaving or Wishing to Leave
	

	Notice Required
	


	Previous Work Experience

Please start with the most recent experience and account for any breaks in employment.  You may continue on a separate sheet if necessary.

	From
	To
	Organisation Name and Location
	Your Position
	Brief Description of Duties and Reason for Leaving

	
	
	
	
	


	Education and Training*

	Date
	School, College etc
	Academic Qualifications

	
	
	


	Other Skills

Which computer and word processing packages are you experienced in using?  Do you have any other skills or knowledge which may be useful, bearing in mind the job brief?  (Do not repeat any points to be made in the next questions)




Are you currently studying?      Yes  /  No    (delete as applicable)

If yes, please state college / university, course and completion date.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	Other Qualifications eg Degree, City and Guilds, Post Graduate etc*

	Date
	Course Title and College
	Qualifications

	
	
	


Are you a member of a professional organisation?    Yes  /  No   (delete as appropriate)

If so, which organisation and what level of membership? 

 ...……………………………………………………………………………………………………………………………………........

* Please note that if a job offer is made,  you will be required to provide evidence of any qualifications stated

	Why are You Applying For This Post?

Please explain how your skills, experience and aptitudes make you suitable for this position and why this job is of interest to you.  You may continue on a separate sheet if necessary.

	


	Please state the number of days sickness absence during the last two years
	

	Are there any dates on which you would NOT be available for interview?
	

	Do you have a disability which will require special provision at interview stage?

If yes, please give details.
	Yes   /   No   (delete as applicable)




Do you hold a full valid driving licence?    Yes   /   No

Are you known or related to any Director or employee of the Company?     Yes  /   No   

If yes, please give details

	Rehabilitation of Offenders Act 1974

Please give details below of any convictions or charges outstanding of all offences (or alleged offences) including driving offences.  If you inadvertently disclose a conviction, which is regarded as ‘spent’, it will be ignored.




	Asylum and Immigration Act 1996

Under the Terms of the Asylum and Immigration Act 1996 the Company can only employ people who are entitled to work in the UK.  In observing this Act the Company will need to see a document which confirms this entitlement before employment starts.  It would also be helpful if you confirm entitlement at this stage

I confirm that I am entitled to work in the UK              Yes    □                 No    □


	References

Please give name and addresses of two referees, one of whom should be your present or immediate past employer.  References will be taken up for shortlisted candidates only.  

Please tick the box provided if you do not wish us to contact your referee(s) without specific consent from you.    □

	
	


I declare that, to the best of my knowledge and belief, the information I have given in applying for employment is true and accurate.  I understand that any offer of employment is conditional upon the accuracy of this information.

Signed …………………………………………………………….     Date ……………………………………………………………

	Data Protection Act 1998

The information given may be processed by computer and will be used for recruitment and selection purposes only. 


PLEASE RETURN THIS FORM TO:

Causeway Technologies Ltd

(Human Resources Dept)

Comino House

Furlong Road

Bourne End

Bucks  SL8  5AQ
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